
How to Request a Copy of Your High School Transcript 

 

Print out the form:  Transcript Request Form 

 

Current Student:  give the form to your counselor (for Colleges, please use NAVIANCE) 

 

 

POST-GRADUATE: 

1- Fill in the requested information, please 

include a phone number where we can reach 

you. 

 

2- Send the completed form to the address 

below along with $1.00 per transcript request 

(we do not accept personal checks, cash or 

a money order ONLY) 

 

Guidance Office  

Merrimack High School  

38 McElwain Street  

Merrimack, NH 03054 

 

Official transcripts will be sent directly to the institution. If you would like an unofficial 

transcript, we can send that directly to you. Please note that the unofficial transcript will 

not have an official seal or signature. You are also welcome to stop by between the 

hours of 8:00 and 2:00 to request a transcript in person. Again, the official transcript will 

be sent directly to the institution within two weeks of the request.  

Please call us at 424-6204 Ext. 2 if you have any further questions. 

https://www.sau26.org/cms/lib/NH02217442/Centricity/Domain/253/guidance%20files/Transcript_Request_Form.pdf

