How to Request a Copy of Your High School Transcript

Print out the form: Transcript Request Form

CURERISIEERE oive the form to your counselor (for Colleges, please use NAVIANCE)

TRANSCAIFT REQUEST FORM POST-GRADUATE:

The Guidance office ig available 10 assist in completing applications and to answer any questions. However, H H H H

the su‘gentrse:::sclleu '.; ;I.II:II'nII thair ::nw:1 wullcahlon. glmelrmlmulloroﬂ-lna. Guigance wil mail l' FIII In the requested |nf0 rmatlon, please
trarserpes and supparting documents only. In order to process requests efficiently, the Guidance Office

must receive this form two weeks prior to the application deadiine.

T - include a phone number where we can reach
— you.
Date Submitted to Guidance Office L College Application Deadline P

"~ Common Application? :  YES NO (Pleass Circle)

The tallawing Cammon Appicalion Forms must be printed cut and submined 10 Guigance:

2- Send the completed form to the address

— Schoal Report Form - Mid-ear Report
—_FiralRepot 00000 . .
i AopicaionT VES WO (emsetide below along with $1.00 per transcript request

Attech the following: (if applicable)
Any form or stction of your application that Guidance it required ¥ 1l ut

(we do not accept personal checks, cash or
a money order ONLY)
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ECOMMENDATIONS: ) ) T

eacher Recommendations should be sent by Teacher(s) directly. (Forms avallable in Guiglnce)
opchars Mamefs)

ounselor Recommendation: check il needed

Guidancs policy stipulatas that no studort b shared with an lian of persen, without
e consent of the student (@ hesshe is al least 18 years of age) or the parentiguandian. Conssquently, until

m:.u; :‘:ﬂ;;ng;:.:norua signature on this form, wa cannat send any information to dassgnatad G u | d ance Offl ce
" - 10 . .
:)r;gﬁ;ﬁgmgggf;ﬁ;o RELEASE MY SON'S'DAUGHTER'S, OR MY RECORDS TO THE M errimac k H i g h SC h 00 |
PARENT/GUARTIAN BIGNATURE STUDENT SIGNATURE 38 MC Elwal n Street
Iumini Phone # {wilh area code)
NOTE TO POST-GRADLATES: .
Ploase Include $1.00 feo lcash or money order) for each transcript M e r r I m aC k y N H 030 54

For Guidance Use:

Official transcripts will be sent directly to the institution. If you would like an unofficial
transcript, we can send that directly to you. Please note that the unofficial transcript will
not have an official seal or signature. You are also welcome to stop by between the
hours of 8:00 and 2:00 to request a transcript in person. Again, the official transcript will
be sent directly to the institution within two weeks of the request.

Please call us at 424-6204 Ext. 2 if you have any further questions.


https://www.sau26.org/cms/lib/NH02217442/Centricity/Domain/253/guidance%20files/Transcript_Request_Form.pdf

